
 

 

 

Administration & Regulatory Affairs Department 

Regulatory Affairs Division 

1002 Washington Ave 

Houston, Texas 77007 

Phone: (832) 394-8803 | Fax: (832) 395-9632 
 

 

 

Vehicle For Hire – Permit Storage Request Form  

 

This form is to be used only under a declared disaster by the Mayor under Chapter 13 of the City of Houston Code of 

Ordinances. The form will be provided once a declaration has been made and will only be accepted for the time period 

authorized by the Mayor.  Should you have any questions, please feel free to contact our office at 832-394-8803. 

 

How to place a permit in storage:  

 

1. Complete the attached form. 

2. Each permit being placed into storage must have the vehicle on the permit listed on the form attached.  

a. The regulatory document and inspection decal MUST be provided for each vehicle or form will not be 

accepted.  

b. Failure to provide the vehicle information will cause the request to be denied. 

 

3. Documents must be turned in to our office at 1002 Washington Ave. 

a. For in person visits, you must schedule an appointment to enter the building. Appointments can be scheduled 

here: https://cohcal.cxmflow.com/AppWizard/AppHome.aspx 

i. Bring the following items to the Houston Permitting Center on your appointment date: 

1. The completed permit storage request form 

2. The regulatory form and inspection decal for each vehicle being stored. 

 

b. You may mail your form and supporting documents to: 

City of Houston 

ARA Department 

Attn: Nikki Cooper 

PO Box 1561 

Houston, Texas 77251-1561 

 

c. Incomplete documents will not be accepted, you will not be allowed to leave the building and return the same 

day, a new appointment will be required. There are no same day appointments.   

 

d. If you mail your documents, you will receive an email letting you know when the paperwork is ready for the 

vehicle to be inspected. 

 

4. When the vehicle is ready to be added back into service, the owner may complete the Add Vehicle form found on our 

webpage and submit the form, the vehicle registration and have the insurance agent email the insurance to 

Trans.Insurance@houstontx.gov. 

 

5. Vehicle inspections are done on a first come, first serve basis at the inspection area located at 100 Bagby St. 
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THIS SECTION IS TO BE COMPLETED BY THE COMPANY OWNER: 

 

Company Name: ____________________________________ Owner Name: ___________________________________ 

 

Phone Number: _____________________________________ Email: _________________________________________ 

 

Mailing Address: _____________________________________ City: ________________ State: ______ Zip: _________ 

 

Number of permits to be stored: _________________________ 

Please provide vehicle information below (additional paper or spreadsheet may be attached): 

 

VIN (Last 8 Digits) Year Make Model 

    

    

    

    

    

    

 

Location of vehicles while not in operation: 

__________________________________________________________________________________________________ 

 

__________________________________________________________________________________________________ 

 

Please read and initial below: 

 

I have read and understand the following: 

 

________ I understand any permit placed into storage will be ineligible for a refund.  

 

________ The vehicle may not be operated for hire during this period.  Any stored permit found operating will result in 

the revocation of the company permit. 

 

__________I must return the permit to active service by the “Return to Service Date” listed below. Failure to return this 

license to service by the date ordered by ARA may result in the revocation of the permit.  

 

I may be prosecuted by the City of Houston if any statement made on this form is found to be false, either wholly or 

partially, or if I am found to be operating the permitted vehicle while it is in storage. *By initialing the lines above, you 

are acknowledging that you have read and understand the terms of this policy. 

 

 

Signature of Company Owner: _____________________________________ Date: ______________________________ 

 

 

 

FOR OFFICE USE ONLY 

 

Received by: _____________________________________    Date: _________________________________ 

 

Return to Service Date: ___________________NOVEMBER 6, 2020_____________________________ 


